









DATE

From:  LT John P. Jones, USN, 123-45-6789/XXX0

To:    Commander, Navy Personnel Command (PERS 921C)

Via:   Members command

Subj:  REQUEST FOR CONVERSION TO THE FULL-TIME SUPPORT (FTS)PROGRAM

Ref:   (a) MILPERSMAN 1001-20

Encl:  (1) Fitness Report DD Mmm YY – DD Mmm YY

1.  Per reference (a), I respectfully request consideration for selection to the FTS program as a XXX7 officer.  Enclosure (1) is forwarded for your consideration. 

2.  The following information is submitted: 

    a.  Personal Information: (required)

        NAME: (required) 

        RANK: (required) 

        SSN: (required)

        DESIG: (required)

        YG: (required)

        COMMAND ADDRESS: (required)

        COMMAND PHONE:  (Commercial and DSN)

        COMMAND FAX: (required) 

        EMAIL: (required)

        HOME ADDRESS: (required)

        HOME PHONE: (required) 

    b.  Resume of Military Assignments: (required, use additional pages as necessary)

    c.  Education: (required)

    d.  Aircraft Qualifications:  (If Applicable)

    e.  Flight Hour Summary:  (If Applicable) 

3.  I agree to serve a minimum of two years on active duty in a Reserve Program billet.  (If ADL Officer redesignated as FTS) 

OR

3.  I agree to serve a minimum of three years on active duty in a Reserve Program billet.  (If recalled Selected Reserve Officer) 

4.  I respectfully request FTS consideration for the following communities in order of preference: (required, use additional pages as necessary) 

NAME/SIGNATURE

