I know all of you review your records on a regular basis to ensure they accurately reflect you and what you have achieved throughout your career.  In some ways, automation and system changes have made things easier, but only if you know where to go.  For those of you having difficulties trying to screen your record and get updates incorporated, the following information is provided:

An important part of managing your career is knowing your official record maintained at the Navy Personnel Command is complete and up to date. The Navy Personnel Command and the Center for Career Development have recently made your Performance Summary Record and Officer Summary Record available to you through BUPERS Online (www.bol.navy.mil). You can now go to the BUPERS Web Site, log in to BUPERS Online, and view your PSR and OSR. This service is available to both active and reserve members. This comprehensive web site not only provides you with the current information that's in your record, but also provides detailed information on each field on the PSR and guidance with appropriate references on how to correct errors. 
This is a great opportunity for all personnel interested in managing their careers. You can now see exactly what selection boards for advancement and special programs will be looking at and know for sure whether your fitreps, education, awards, NOBC's, AQD's,  warfare designations and other information is complete and up to date.
Here's how to access BUPERS Online and your PSR:
1. First, you will click on the link below to get to BUPERS Online. 
2. Once you get to BUPERS Online, you will be required to log in and create a password. Carefully follow the directions (which are very simple) to establish your permanent password. 
3. When you are logged in, you will come to the BUPERS Online web page. In the middle of that page, you will see a link to the Center for Career Development. Click on that and the menu to look at your PSR will come up and you'll be ready to go.
http://www.bol.navy.mil/
Officer records with the exception of FITREPS are now processed in New Orleans by NSIPS. Pers-3 will no longer accept these for update.

The NSIPS phone number is 877 589 5991.  The Fax is 504 697-0342. You can also email documents for your records to:  nsipshelp@cnrf.navy.mil
 Additional I also recommend you go to http://www.persnet.navy.mil/pers8/PERS-80/PERS-801/pers-801act.htm where specific and detailed instructions on how to Check your OSR/PSR Online.

 as well as see if PERS has discovered any FITREP discrepancies in your record when they did their automatic screening of all eligible officers for promotion (this option has not been completed yet by PERS for the LCDR promotion board - it should be done 30 days prior to convening of the board)

Finally, if you desire to send a letter to the President of the board, you can go to http://www.persnet.navy.mil/pers8/PERS-80/PERS-801/NewCorres%20Proced.htm and use the sample letter provided as a guide for your own letter.

If you have any questions, pls don't hesitate to ask either myself or CDR Sherman (your detailer) who is CC'd on this message.

