Using the SWO Career Planner

1.  After saving the program onto your computer, open the Presentation File “SWO Career Planner.” 

· A dialog box may ask you whether or not you want macros to be enabled.  You must enable macros in order for the Planner to function properly.
· If the macros do not run, go to the “Tools” menu, select “Macro,” then select “Security.”  Choose the “Medium” or “High” security level.  In order to ensure your settings are refreshed, quit PowerPoint and reopen the Career Planner. 

                                 [image: image2.png]ENS John P. Jones

SWO Career Planner
cﬁ

Last Name First Name. T

Personal o Pofessonsl sty | Coreer ln | Ntes |

ear Group Warfare Qualifications - select ll that apply

Voar o s
o 01 Enaneering Ofcer of the Watch
es oy Yes Merths O] vecica cton Offcer
o1y or
sawsam | [ | et | 0] 0 st et |
Uss | Flow Points
Setsail oo Years Workhs
I eson [oame
owsion

atiea_| g

uss Set‘ o

P-Codes - slect highest three.

315 - Fnencil Management (EXF)
31E - Financial Management (B4)
316 - Financial Management (<14)
31Q - Financial Management (=MA)
31P - Fnsncisl Management (MA)
31D - Financial Management (phD)

oooooo

DIVO

Boarts
Promation
FitRaps
20m07vs .
Yos I e Phase 1 I~ Joint Tours

Naw

Year I PMEPhase 2 r 0

JPME Phase 1
M e s ok Cancel Edit Reference Data COMMAND

Joint Tours TATETET o Bureau of
450 Major Cornmmand Naval Personnel

0228 a0 Caacs Plannes (ves 1631 03





3.  Go to the “Slide Show” menu and select “View Show.”

4. Click on the “Enter/Edit Data” button at the bottom of the screen.

5.  Fill in all applicable data under the following tabs: Personal Info, Professional History, Career Plan, and Notes. All dates should be entered in the following format: Day-Month-Yr (e.g. September 18, 1980 must be entered as 18-Sep-80) 

· Personal Info: This tab allows you to input information about your hometown, academic history, and dependents.  By entering the birthdays (or expected birthdays) of children, you will be able to view their prospective educational timeline.   
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Professional History: This tab allows you to input information about your Year Group, Dates of Rank, Warfare Qualifications, and P-Codes.  Dates of Rank will be used to calibrate your promotion timeline.  

· Career Plan: This tab allows you to input information about your Billet History and Career Goals.  By using the different option tabs, you will be able to create a slide that displays up to three possible career paths and how they compare to a standard SWO career path.  

· Notes: This tab allows you to input any additional information you would like to display on your Notes page.    

6.   When you are finished, click on the “OK” button at the bottom of the “Career Path” box, and you will be able to view your updated SWO Career Plan.  

7.   Printing:  Once you are satisfied with your SWO Career Plan, press the ESC key to end the Slide Show.  Go to the “File” menu, and select “Print.”

· For best results, click the “Properties” button and select “Landscape” under Orientation.

· In order to print the Notes Page, select “Notes Page” under the “Print What:” toolbar.  

