SAMPLE LATERAL TRANSFER REQUEST 

DATE

From:  Rank Name,USN,SSN/Desig 

To:      Commander, Navy Personnel Command, PERS-801G 

Via:     Commanding Officer XXX 

Subj:   REQUEST FOR LATERAL TRANSFER 

Ref:    (a) MILPERSMAN 1212-010
Encl:   (1) College transcripts 

  (2) Copies of qualification letters
1. The following information is submitted in accordance with reference (a): 

a. Requested designator : 146X, Engineering Duty Officer 

NOTE:  Should be "1460" for officers requesting transfer within the Regular Navy, and "1465" for officers transferring within the Reserves.  

Officers with a reserve commission who are YG-99 or senior are eligible to apply for augmentation by requesting "1460", adding "...AND AUGMENTATION TO THE REGULAR NAVY" to the subject line of the request, and have a statement to the effect that you are "physically qualified for augmentation" within the CO's endorsement. 

b. Place and date of birth: 

c. Commissioning source: 

d. Date of Commissioning: 

e. Date of Rank: 

f. Date of end of obligated service in parent community: 

NOTE:  Obligated service could be based on contract commitment or initial service obligation, as an example. 

g. Citizenship: 

h. College degrees as validated in enclosure(1): 

i. Qualifications as validated in enclosure(2): 

j. Only as required .. the specifics outlined in ref(a) 7.j-p should be addressed as applicable: 

k. Copy of request provided to Commander, Naval Sea Systems Command (Code 00PZ)
2. Amplifying information … reason for request, goals as ED and justification for acceptance in the program. If you desire to be considered as EDO(nuclear), it must be stated in these comments. 

3 .  There is no special format, but if there are issues specific to your request and your career, they should be clearly outlined. The total request should not be longer then 2 pages. 

Very Respectfully,

SAMPLE LATERAL TRANSFER REQUEST 

