NAVPERS 1070/607

The new “Word” forms were created based on Pers-312 scanner requirements.  The forms cannot be altered in any way or the scanner will reject them.  The forms were created for specific printers.  Please use the correct form for the correct printer or the scanner will reject them.  When using the “Word” forms, the following criteria must be used:

1. Pers-312 must receive the signed original.  The scanner will reject photo copies.

2. Do not “enter/return” after any blocks except for Block 42 and  Block 45 because this causes the form to shift. 

Block 42 – maximum of 10 “enters/returns” total of 11 lines
Block 45 – maximum of 10 “enters/returns” total of 11 lines
3. All dates must be in YYMMMDD format (i.e. 00DEC28).

4. The following blocks must contain data:

Block 1




Block 2

Block 4

Block 5

Block 7

Block 8; or Block 9; or Block 10

Block 47

Block 48

Block 49

Block 50

All other blocks must be filled in according to the charge.

5. Block 1 must be equal to or greater than all other date blocks.

6. If Block 12 contains data, Blocks 13, 14, and 15 must contain data.

7. If Block 13 and Block 14 contain data, they must reflect the rate not paygrade.

8. If Block 14 contains data, Block 48 must be equal to Block 14.

9. Days charged Lost Time must contain four digits (i.e. 0002)

10. If you have updated the information through UNES, please check the box indicating it was updated via UNES.

11. If you have questions or problems with the form, please contact Sheryl Donahoo, (901) 874-4871, DSN: 882-4871, or Email: sheryl.donahoo@persnet.navy.mil

