
OFFICER PHOTOGRAPH SUBMISSION SHEET





PRIVACY ACT STATEMENT
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Authority to request this information is derived from 5 United States Code 301, Department Regulations.  Purpose of this information is to accompany submission of the photograph.  The photograph is used for identification, and for official press releases, when authorized.  The photograph and attached information sheet are filed in the officer's official record which is used in the personnel management of Naval Officers.  Completion of this form and submission of the photograph are mandatory.  Failure to provide either the required information or the photograph may result in administrative action being taken.





NAME (Print)    																																			


			     (Last)  	                 (First)    		             (Initial)		   				(Social Security No.)





	        																							     															               


                    	(Grade)                                              (Designator	)		                                 (Date Photograph Taken)





INSTRUCTIONS FOR SUBMISSION OF PHOTOGRAPH





PER MILPERSMAN 5020140





























1.	Photograph shall be submitted by all officers on the Navy and the Naval Reserve regardless of status, as follows:





a.	Upon original appointment to commissioned grade.





b.	Within 1 year (but no less than 3 months) of the convening date of the promotion board in which the member is


in zone for promotion to WCO-3 through CWO-4, or O-3 through O-8.





2.	The photograph shall be a black and white or color full-length three quarter view in the summer khaki uniform


	(summer whites may be used where khakis are not authorized for summer wear), uncovered, with the left


	shoulder forward, against a plain contrasting background, in a size approximately four inches in width and five


	inches in height.





3.	A menu board of hand-lettered title board (two inches high letters), with the member's last name, first and middle


	initial(s), rank, designator, SSN, date the photograph was taken (in year, month and say sequence), shall be


	placed at or near the member's left foot.





4.	Group pictures are not acceptable.





5.	Photographs submitted become property of the Navy Department and may be used for routine purposes in


	accordance with the Privacy Act of 1974, and if authorized by the individual for public affairs releases.





6.	OPNAVINST 5290.1, Naval Imaging Program (NAVIMP) Policy and Responsibilities authorized naval activities


	having established photographic laboratory, when requested, to produce photographs for this purpose.


























(Attach photograph with staples)








7.	Secure photograph against breakage or creasing, label shipping container in upper left-hand corner


	"PHOTOGRAPH" and forward to the Navy Personnel Command, PERS 313C, 5270 Integrity Drive,


	Millington, TN 38055-3130.





8.	I authorize release of my photograph for public affairs releases:					YES					NO











(Signature)  																																				





PHOTOGRAPH








